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Safeguarding Incident Management 
 

 ^ĂĨĞŐƵĂƌĚŝŶŐ�/ŶĐŝĚĞŶƚ�DĂŶĂŐĞŵĞŶƚ�WŽůŝĐǇ 
WK>͘�,/͘ϱ 

�ĞǀĞůŽƉĞĚ͗�ϮϬϮϭ 
�ƉƉƌŽǀĞĚ͗�KĐƚŽďĞƌ�ϮϬϮϯ 
EĞǆƚ�ZĞǀŝĞǁ͗�KĐƚŽďĞƌ�ϮϬϮϱ 
 

�ƵƚŚŽƌŝƐĞĚ�ďǇ�ƚŚĞ��ŽůůĞŐĞ��ŽƵŶĐŝů 
WĂŐĞ�ϭ�ŽĨ�ϵ 

 
This is a controlled document. Printed or downloaded versions are considered uncontrolled. Please refer to the Scotch website for the latest version. 

1. Purpose 

The purpose of the Safeguarding Incident Management policy is to outline the actions required to ensure the effective 
management of safeguarding incidents. Effectively managing incidents includes taking the appropriate actions in 
relation to incidents while also identifying any changes required to help prevent or reduce harm to our students, and 
other children and young people who access our activities, programs and facilities; their families; our personnel; and 
other stakeholders.  

Compliance with this policy ensures all incidents are reported and managed in a way that is responsive to the 
immediate circumstances of the incident, the rights of those involved, and wherever possible, any risks of recurrence 
are minimised.  

This policy assists our School to: 

¶ identify roles and responsibilities for incident management and implementation  

¶ review incident information over time to identify lessons and practical implications, and make 
recommendations for improvement 

¶ generate and implement improvement strategies and action plans, and 

¶ monitor and review the effectiveness of actions taken. 

In adhering to this policy, personnel of Scotch College will promote equity and respect the diversity of the children 
and young people and their parents/care givers who access our services. This includes Aboriginal and Torres Strait 
Islander children, children from culturally and lingue02 g
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¶ �ĐƟŽŶƐ�ŽĨ�ƉĞƌƉĞƚƌĂƚŽƌ�ƌĞƉƌĞƐĞŶƚ�Ă�ƐŝŐŶŝĮĐĂŶƚ�ďƌĞĂĐŚ�ŽĨ�ƚŚĞ��ŚŝůĚ�^ĂĨĞƚǇ��ŽĚĞ�ŽĨ��ŽŶĚƵĐƚ�Žƌ�ƐĐŚŽŽů�ƌƵůĞƐ�ďƵƚ�
ŶŽƚ�ĐŽŶƐŝĚĞƌĞĚ�ĐƌŝŵŝŶĂů�ĂƐ�ĚĞĮŶĞĚ�ďǇ�sŝĐƚŽƌŝĂ�WŽůŝĐĞ�ZĞƉŽƌƟŶŐ�'ƵŝĚĞůŝŶĞƐ͘� 

Examples:  
¶ dĂŬŝŶŐ�ĂŶĚ�ŬĞĞƉŝŶŐ�ƉŚŽƚŽŐƌĂƉŚƐ�ŽĨ�ďŽǇƐ�ŽŶ�Ă�ƉĞƌƐŽŶĂů�ĚĞǀŝĐĞ� 

¶ �ŽŶƐƵŵŝŶŐ�ĂůĐŽŚŽů�ǁŚŝůĞ�ŽŶ�ĂĐƟǀĞ�ĚƵƚǇ� 

¶ �Ě�ŚŽĐ�Žƌ�ƌĂŶĚŽŵ�ĂĐƚ�ŽĨ�ĐŚŝůĚͲĐŚŝůĚ�ďƵůůǇŝŶŐ�ďĞŚĂǀŝŽƵƌ�ŽĨ�Ă�ƉŚǇƐŝĐĂů�Žƌ�ƉƐǇĐŚŽůŽŐŝĐĂů�ŶĂƚƵƌĞ� 

Actions:  
¶ �ŽƵŶƐĞůůŝŶŐ�ƐƵƉƉŽƌƚ�ƉƌŽǀŝĚĞĚ�ŝĨ�ƌĞƋƵŝƌĞĚ͘� 

¶ ZĞůĞǀĂŶƚ�ŵĞŵďĞƌƐ�ŽĨ��ŚŝůĚ�WƌŽƚĞĐƟŽŶ��ŽŵŵŝƩĞĞ�ĐŽŶƐƵůƚĞĚ�ƌĞŐĂƌĚŝŶŐ�ĂƉƉƌŽƉƌŝĂƚĞ�ĂĐƟŽŶ͘ 

¶ /ŶĐŝĚĞŶƚ�ŝŶǀĞƐƟŐĂƚĞĚ�ŝŶƚĞƌŶĂůůǇ͘� 

¶ /ŶĐŝĚĞŶƚ�ĚĞƐĐƌŝƉƟŽŶ�ĂŶĚ�ĂŶǇ�ĂĐƟŽŶ�ƚĂŬĞŶ͕�ƌĞƉŽƌƚĞĚ�ƚŽ�^ĐŚŽŽů��ǆĞĐƵƟǀĞ�ĂƐ�ƐŽŽŶ�ĂƐ�ƉŽƐƐŝďůĞ͘� 

¶ KƵƚĐŽŵĞƐͬ�ĐƟŽŶƐ�ƌĞĐŽƌĚĞĚ�ŽŶ�^ĂĨĞŐƵĂƌĚŝŶŐ�/ŶĐŝĚĞŶƚ�^ǇƐƚĞŵ͘� 

Medium  

Indicators:  
¶ sŝĐƟŵ;ƐͿ�ƐƵīĞƌĞĚ�ŝŶƐŝŐŶŝĮĐĂŶƚ�Žƌ�ŶŽ�ŚĂƌŵ�ƵŶĚĞƌ�ŽŶĞ�Žƌ�ŵŽƌĞ�ŽĨ�ƚŚĞ�ĂďƵƐĞ�ƚǇƉĞƐ͘ 

¶ EŽ�ƉƌŽƚĞĐƟŽŶ�Žƌ�ŵĞĚŝĐĂů�ĂƩĞŶƟŽŶ�ƌĞƋƵŝƌĞĚ͘� 

¶ �ĐƟŽŶƐ�ŽĨ�ƉĞƌƉĞƚƌĂƚŽƌ�ƌĞƉƌĞƐĞŶƚ�Ă�ŵŝŶŽƌ�ďƌĞĂĐŚ�ŽĨ��ŚŝůĚ�^ĂĨĞƚǇ��ŽĚĞ�ŽĨ��ŽŶĚƵĐƚ͘� 

Examples:  
¶ /ƐŽůĂƚĞĚ�ŝŶĐŝĚĞŶƚ�ŽĨ�ĐŚŝůĚ�Ͳ�
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¶ confidentiality- Gathering relevant and appropriate evidence which is clearly documented and stored 
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